Carmel High School 

Fundraising Application Instructions 
Process: 

1. Complete the attached Fundraiser Request Form (two weeks before start of activity).

2. Turn in completed request form to Mrs. Pessagno in the Activities Office. 

3. Fundraiser request will be sent to Mr. Ruff/Mr. Bird for approval. 

Remember: 

1. If you are not a recognized CHS club or activity, you must first complete a “Criteria for Starting a New Club at Carmel High School” Form. If your group is not a recognized club or activity, you may not hold a fundraiser and your request will be declined. 

2. Fund raising activities shall not be conducted for the purpose of solely benefiting an individual (e.g., no fund raising activity shall be conducted for the purpose of paying for an individual’s trip or participation in an event). Fund raising efforts must be for the purpose of benefiting a support group.

3. Most fundraising activities are limited to: students selling a product (e.g., baked goods), their own effort (e.g., walk-a-thon), and service (e.g., car wash) or contribute money (e.g., donations).

4. Gambling activities (e.g., raffle) will not be approved. 

5. Organized selling of food during the school day (including lunch) must meet IC 20-26-9-19 status as a “better choice” food. (see the back of this form)
6. Fundraising should not take place during class.
7. An advisor must be present at all after school hours (after 4:00 PM during weekdays and all day on weekends) for off campus club approved functions. 

8. All funds that are brought in must be deposited into your activity account at school or given directly to the charitable organization. You can never directly spend cash that you make on purchases. 
9. REIMBURSMENTS: Once the fundraiser funds have been deposited, complete a “Claim for Payment” form with all receipts, bills, or Purchase Orders attached. The Treasurer’s Office will then process your request for payment. 

10. Don’t carry around cash from your fundraiser. The money should be deposited as soon as possible (preferably immediately after an event). This will prevent losing the money to theft! 

11. For fundraisers where you might need change, you can get a cash box from Diane Pessagno. 

12. All fundraisers must be officially approved through the Activity Office. 

IMPORTANT DEADLINES FOR GETTING YOUR STUFF APPROVED: 
· Deadlines for Application (Friday, at least 2 weeks before start of event) 

· Application approval/denial (the following Wednesday)

IC 20-26-9-19
Food and beverage items sold to students; nutritional values

1. The following qualify as better choice beverages:

a. Fruit or vegetable based drinks that:

i. contain at least fifty percent (50%) real fruit or vegetable juice; and

ii. do not contain additional caloric sweeteners.

iii. Water and seltzer water that do not contain additional caloric sweeteners.

b. Low fat and fat free milk, including chocolate milk, soy milk, rice milk, and other similar dairy and nondairy calcium fortified milks.

c. Isotonic beverages.

2. Food items that meet all the following standards are considered better choice foods:

a. Not more than thirty percent (30%) of their total calories are from fat.

b. Not more than ten percent (10%) of their total calories are from saturated and trans fat.

c. Not more than thirty-five percent (35%) of their weight is from sugars that do not occur naturally in fruits, vegetables, or dairy products.

3. A food item available for sale at a school or on school grounds may not exceed the following portion limits if the food item contains more than two hundred ten (210) calories:

a. In the case of potato chips, crackers, popcorn, cereal, trail mixes, nuts, seeds, dried fruit, and jerky, one and seventy-five hundredths (1.75) ounces.

b. In the case of cookies and cereal bars, two (2) ounces.

c. In the case of bakery items, including pastries, muffins, and donuts, three (3) ounces.

d. In the case of frozen desserts, including ice cream, three (3) fluid ounces.

e. In the case of nonfrozen yogurt, eight (8) ounces.

f. In the case of entree items and side dish items, including french fries and onion rings, the food item available for sale may not exceed the portion of the same entree item or side dish item that is served as part of the school lunch program or school breakfast program.

g. A beverage item available for sale at a school or on school grounds may not exceed twenty (20) ounces.

CARMEL HIGH SCHOOL FUNDRAISING/ EVENT APPLICATION

______________________






    ________________ 

Club/Organization Name 






         Date (submitted) 

______________________





                    ______________ 

Fundraising Activity (title)






         Estimated Profit 

Club Contact Person’s Name: __________________________ Tel#:______________________ 

Club Advisor Name (printed): __________________________ Tel#:______________________

Club Advisor Signature: ________________________ 

Brief Description of Fundraising Activity: ______________________________________________________________________________ 

______________________________________________________________________________

Reason for Fundraiser: ____________________________________________________ 

⁯ Product Sales: 

⁯Group Activity/Service: 

⁯Donations:

Fundraising Partner Company (if any):_________________________Tel # (of company) ______________
______________________________________ 


_______
_______
______________

Contact Name of Fundraising Partner Company 




  Items to Be Sold









          (provide example if possible)


_________________________________________

        ________________________________

Date(s)/Time of Sale (two week max for product)

        Who is Selling (Parents/Students/etc…)

Facility/equipment request: ____________________________________________

Location of proposed Activity (if not at CHS, please include address):______________________________

Athletic/Performing Arts Director Signature (if taking place during event):__________________________

If organized sales during the school day, does the item meet the requirements of IC 20-26-9-19?

do not write below this line

Club has on file or submitted a Criteria for Club:
 yes 
no 

Fundraiser 
Approved/
 Denied 

Reason (denied): 

Assistant Principal Signature: __________________________________Date:______________ 

Activities Director Signature: __________________________________Date:______________ 

